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DO} CHOB AlRIOVWAD af)d:TVlB:3)15101 B30anT1eTVETV OSAY (AITT®)® DOM
Ql) (ald®000 MIBOMENSS] HFIa0m). CHOB aleIOVWOD af)d: MVl 15701 B30an’
ST OSAUIOG af)Ll0 Gala|0)hB)o MTIMHo @O RWfISIBBAIOO aleIO
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RW12J0@3 AGTWIBIMM@I6M.

8. af)eld aSqY &S0 BOUIHAOW] aldIOBHOANMMIEN.  GRMOHINE ald]
HUIBNANHUWBBH @RAIB aIOIROCHENE HSAVIHUE 2)$)AIMICWI BEMI GRGIIW]
HCRO  Gala|0)hUBH9) RO(@ROEWI  G2l0}AMBB MLV o  DENBOW]B1H9)0.

3.00)0.@@ QOO HVILNBS OSTYHBIOS TVOWo [@RLODEE OSTY  (GRI0AIA)
O.0f)TV.@BE, @RBSHDME HSAY a0WAB (Odh.af)aV.GIRYAE), @RHOHDVENE OSTY Gandd
af)& M1 135701 830a01eTVEaS Galald - I (0d:.af)aV.@RA), af)BHOOTVAV HSAY -
alodg af) & a10d5 il agMlal a8¥los] BN MIMIBN)Q @RYWIGEH)aN@I6M.
@RHOVNE  OSqY  (GRIAId)  Od.af)TV.GRA,  BREODVENE  OSTY  a0WA
(66.a)10.@RA), @OHOHDVENE HSTY GaN0B af)d MVl 510l B0an1GIVEAY Galald -
I (08.0f)a0.GA8), af)BHOOTVM OSqY - alod5 af) & a10d35 il agan’
al0laUHBH6 eeMe MMIENd @RWIT1ee)o.
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9.(ag) MIMald¥ B0a¥M TVOMVIGIHNMM (AlGRUOERSIC3 G2RORIl §21Q)aN DGBLOW
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DR2EBO8 TVoeNITWla) Wlajod56003@3 ald1dH CHO8 2)0g) O®IFILScHU
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MEWO  OM®IH20Qo  MERIMEWO  Tlamoe  LIElENIM@IMOV]  af)o.6.all,
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12. 0aImy) osquHud 2011 =yeerl )@@ ol adlelenilod 20(@o af)$)
@03 @RMYAIGISNM@OEM. MMBal BOUIlGH20W ale® MUlINITVITE aldqROWIS)
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a9y ol IOV GHEB@IEM. 2f)aNO®3 2m)alol 2011 QAUHOW)BS
@MISlan1EEHAUMBHUB  (ald000 oﬂcs%g‘é @YanIeVST  20MAUG  aldle
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@RWAlaHmd SleeQlo Oag)WGlatleseeumd qLAglatlenglo MLOGHUY B0 |S) O WOG3
DO @I6M.
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15.  31.07.1986-6ai GO (Ms) No. 249/86/GAD @pM)au@la] BB GanOQY
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HUB OBHNZQUCIHEVWO  H21QANAIO)NS DOMOHHSLIOCHUB @AVOWAUOB O]
S)IM@OEM.  @O@IM) aOHA @PAINO CHOB aleRild: TVAYIMS Be0ilarad Wluaiwi
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@SEMAUTHNAN@EM. GO0  MSalSldhwdsn) al)0ca 09 DalC0W
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©21QMAIBHN)0 CGAGB |06 UBlH MBI IE).

19. Wla|od50aM@8 ald U @oGaleH TLBHEHHM @AUMIM @GO
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GUWaHo  ENITWEN|S OMOAI AVasIMo ald]le:H EYSEBYAN@IM) MM @OAD
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GOAINR)LINOW @RM)AINB0 H)SIO® OHAVMO}HEB)o Gala|0)HSB)0 2IGIOWE) @AM
al01HUIBMOHB)OS DOMOLHSLIDAVYBHUE  @OIVIWAVHOO|S}AN@OEM.  alo]
SHIGMCNHUBH @EBBB)OS MaHUS(aIH000 aldldHI  CH(BEBBUW  HDOOEMS)
SOOI B0}  HOOEMAINIENS TVIMODYo DNBOWVIBIGNMDEL  af)NOGS
Region ©®OO6E0MS)HNOQANMDM)0  HMONEOMS)O® Region @em@oem  Online
application- @3 GO&10a|S)OVIVWOMMMI0 VO }AIO)CGOM NEMIEM.  @RGIBHUDHUD
BRYUSENAN TVAVEM  ald1B:HIBMOIBHUE DHHNIVY0 (aIBGDYHH0 (UORU]GHHENE MO
oM. Wlajod50203@3 al0]lHHITVoMNIMDLAIWBH HOWISAIIS)®HUE af)Lloo 622003
OV 501 (Wa]od5PnaIGD 101U allgdwo), CHOS aleniglsd: VAT Gom'l
aHM, al§o, MIB}AUMAMal}@o, alldd 6HIAW- 695 004 ag)an AN MVOEMIGE @RV
GH6) N6



12

20. o)AV Wlajod5100Ml6H03 TVealaHI@ 0)03 CRAOVMINW SAM CHOSB
alenils,  BYIS Hollett@  emalgy Wldleea  (ailaindlal  @anlTdaodHe
O(I0GENIEUMYEAIENE] MSOM)IN Wla|od560003@3 Il ud {Excise test Part A - I &
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(aflain@lal - @anlud @IV HOICRIVHNBS  H(AIIGCAUM  EIOWHAIBH]IW)o
af)HOOTVAV  NIBWIA0BHY NGa|0Ud MSO] QIEYM "Departmental Test for Excise
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G.0.(P)No0.26/2011/P&ARD (aldHO00 MVAHBHNIAD DO OAUIDIB1HH)aM). 2012
zmacloleel Wla|odgeaad@  aloloUswd )@ Sl 9EmEAld  (aldeniello
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EDRI0H@ TLDRMY @RAITVE LIEIENM @I BREAIGH 2|AI0)OS @REAIGHUDU.
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(2) oDl AVDRMYo GREAISHUTIGE @AM UOA|S)EHW)o BRPHVD OH@S]W]on)aM
@IM88 TVA5lableng a00ROILHIMITIHNGHWI0 6 21Q)) .

(3) @RALAUM SlEHG (ald000 @MAUGEIHHIOD Gala]0}dUB8H aldTHH af)9)@)dh.
(4) ©ag)awadolanlcenauad aLdgladlengleal GandE50)o, 1Ml as)eslw ailalo
68B3U3 MoeNUIMWla] MVASlablEnQlo MIHU IO ]S}OMOIDICIE) b,

(5) 2EBLONIGMCIWOS Ba] CONINQ|SIOMIOD Oaf)WGladlesnatmd TVdSladleng
20RO HO) .

(6) GaNIGZO AUYB®AIHIT Haf)WGlaO1EHHUMD MVAFO1EHG 00RO .
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23. @RAWAlUM Sle6Qg & eagwaladleseaud qudsgladleag

al01hHIAOIBH0d  @WAlaHMd  Slaagd,  Daglawadlablcanauad
aadglablaeg  aganlal @AWl AVIGHINAS}OM]  ald1BHI  an0S]Gd

a00200caamz®m)o IC @rWie|mB886 66HnocoMmm)Moem. @RWAlaH®
Sla9Q)o HagWmBladlednNarm aAVASIaClanglo aNIRBIANIOM aldhtto aldldhH
af)9}®10M  @RM)IGlanym®el. GrAWAlaH® Slangd, HagWwaglableaNaUId
MAglablBn) o)A AVISHYNASIOMENIIND  aldl:HIAMOIVOS  8a,
GaNJGSI, Gald af)MIAUW)o  (a0T210MBAT  GRAIBHIUINA]S) B WINMB;1GD

@R  alolcKIWla] CALIWIRHIGl MINW]S CHIB6EBR]MD M modas
210 ®)OHAAN)0 839201V M)(BCWINSIa o MVINHUYDa|S)O)aN
CoEIW]H?HIAIWINS  Ba], Gald, @AVDIHWNS Gald  af)aNIAICWICRINN)o
Ay E®2VIOMHAN  DagWwadlablednauad  avdsladleaglene  @GrAAlaHd
sleaglenoe GoalNa|S)OMIVIGIME ag)aN)o DOa]} AICCAMMZ®IGM. @YanTlav
avl@d BMC3Y01d a130ila6) apmslanwil aLrlele0Ma|S;aN®LL.
@RCalMhHDHMD  ®HAN @RYanlay  cawIlWINMMEIGI  @RGCRLADOMINAZO
GneIW]HI01W)nSs GDOLIa])o Q1963B1G AN I6N). s TeT V) e
aBO®BILNHRIM  ASCa G MN@IMILN0 @ERAIGANENI, GRAIAMECNI GRYW
TVIHYDASIOMENDHUE  HI0MAIW)o  aldlhHIAN(RHWBAS  aloTdH
ag) ) ®MAIMBB  @RAUAVO0 MaHSMAIBIINMIN  COLIW]R:HIGlWIed mlan)oe
al@lhHd AVAVOD aNILBIANMM HaflAWaF0laflCaN UM AVASlaOlANQLIIH®
aflam1s all.ag)av.avl.@)es @anlavleeidas) @R 2]} AN
gl WaFlaflednatd AVASIAClaNQ)MhUd WIHMIO) BHIMAINdIL 0 LN 0]
SNAND®EL  aldlhHI  ALVAVOE  MHOOWBE  HaglAWBlaflCANAHD
MAglablE9)BHU3  a0IR0IBN)AM  ald1HHIAOLNHUWBAD  afllmIS  myIOH®
al01aN@189)01003 @RAIAVEL M@IMH)M®EL.

2. AWlajod500M@  al01BUBWBHS  6306MEOORIMIV] qVaBa{la) @OGCIBGHBSCE
@RBLALIS  MVGHAAIGIGUOIWMXIEE  LOWAINW]  EHEMMBOM)MMAUOD® Ao
GV W20 ald1eH af)9}®)QIOM @M)AUGE}M @M. ald1dhHd TVAWE)
9G3L0NIAMABHWE  HOHMOO)AN @R AlHM  SleeQlo  Haf)WGlanlEHH M
qdgladlenglo ag GOaIG:SB)o alGlGUIWlaf GUDAHO (BA(aId000 af)dT) HEENBOIN)
MAIYOS 2O(@o aldlé:tdanelo  (aldVlRLlE: @180 aN®o6M).

25. @RGalMHBHU3 AlRWSHom001 avadajla)) (Successfully uploaded/ Received)
af)AN® HDHIME @RCalHHHUE ERMIANIV] TVIGE1890aS) g WolCHNME
@1l @BRCAIMHBHBINS AV}RHNIGIGRIWM NSOV CUdaHo NIMEA G@OGCaI
HHDHB)NS TUIHHIOY® TVoITWa] @ROIWAIIMR LIW]IB) B W) BS).

26. al01aHOAMO)H03 Region @loeeoms)enm quaoomoe E- paymant erpw
201y 8S)EN)AN AVAV@M)o M@IEBYAN  ‘Alert’  SHIOYR0W] (V0ELl2] ©@)S@MSals]
&3 VI BlCHOENZ@O6M).
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27. @REAIGUHM 60) 6(al066a0elle)es @e G@RGaleH MAdafla] MITWeals
GalaO)®0d  AllRWlafomd  ad@ea  VASlaGlEe]g  MEBH)HW)SS). ©6N3)
6(a1066aN@ AUF] @RCABH MTIH:] Q1R jCUdaHo m@g’]amces)g’ @RQYOUUD &2 |SOOD
M@BBHYMOLL. 60} ald1aHW)OS afeld GalajO)d8)o 89 6(aleeandd Yl @em
@RGAlcMH]a]) QilRWajlolesnemo.

28.  a@e®®slano  H0EMAINDIE QAU aj@l al®le:USHUd 0G0Ee&HEWI, @dQ]
OV B6) B CWI 6 alQ))MaldHo @O ruoenIMUWlay QilI068B03
al(@-B100A0WIAEBBRUE  AUF]l @O(@o  @RAIWIEOIM®EM.  al®le:uoB@O]E:¢UBH6)
QSO N® HACAO MTIHIM@LY.

(3a)
avoe) e
AV G0]
CH0g alnilads GV @omlauad
algo, ®lR)AIMaMalj0o - 695004.
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Annexure - A

Name of Test

Syllabus

1. Secretariat Manual Test (One Paper)

The Kerala Secretariat Office Manual

2. District Office Manual Test (One
Paper

The District Office Manual

3. Manual of Office Procedure Test
(One Paper)

Manual of Office Procedure for use in Offices
other than Secretariat

4. Departmental Test for the Staff of the
Kerala Public Service Commission

The Kerala Public Service Commission Office
Manual

5. P W D Manual Test

The Kerala P W D Manual and additions
amendment to it from time to time (With
Books)

6. Account Test (Lower) — (4 Papers)

1. Kerala Service Rules (With Books)

2. Kerala Financial Code Volumes I and II
and Kerala Budget Manual (With Books)

3. Kerala Account Code Volume I (With
Books) and Introduction to the Indian
Government Accounts and Audit (V
Edition except Chapters 12, 26, 27, 28
and 29) (Without Books).

4. The Kerala Treasury Code Volume I and
II and Kerala Account Code Volume 11
(With Books).

7. Account Test (Lower) for the
Ministerial and Executive Staff of the
K S E Board - (4 Papers)

[E—

Kerala Service Rules (With Books)

2. Kerala Financial Code Volumes I and II
and the Kerala Budget Manual (With
Books).

3. Elements of Commercial Accounts
Book-keeping - All Chapters except
Chapters XIII and XV dealing in
Partnership Accounts and Company
Accounts respectively of the Books,
Double Entry Book-Keeping by Jamshed
R.Batliboi.

4. Kerala Account Code Volume I and

Kerala Treasury Code Volume I (With

Books).

8. Account Test for Executive Officers
(2 Papers)

1. Kerala Financial Code Volumes I and
II. The Kerala Account Code Volume |
and Kerala Budget Manual (Chapters I
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to IV, VI and VII) (With Books).
2. Kerala Service Rules (With Books).

0. Account Test (Higher) —( 4 Papers )

Part1

1. Kerala Financial Code Volumes I,II and|
Kerala Budget Manual (With Books).

Part 11

1. Introduction to Indian Government
Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29)
(Without Books). The Constitution of
India (With Books) and Kerala Account]
Code Volume I (With Books).

2. Kerala Treasury Code Volumes I and II
and the Kerala Account Code Volume II
(With Books).

3. Kerala Service Rules (With Books).

OA. Account Test (Higher) — 5 papers for
those working in P W D and Elecricity
Board

Part 1

1. Kerala Public Wroks Account Code and
Kerala Account Code Volume III (With|
Books).

2. Kerala Financial Code Volumes I, II and
Kerala Budget Manual. (With Books).

Part 11

3. Introduction to Indian Government]
Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29) (Without
Books). The Constitution of India (With|
Books) and Kerala Accounts Code
Volume I (With Books).

4. Kerala Treasury Code Volumes I and II
and the Kerala Account Code Volume II
(With Books).

5. Kerala Service Rules (With Books).

10. Kerala P W D Test (2 Papers)

1. Kerala P W D Code (With Books)
2. Kerala P W D Account Code (With
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Books)

11. Departmental Test for the Ministerial
Staff of the K S E Board (4 Papers)

1. Kerala P W D Code (With Books)

Kerala P W D Account Code (With|
Books)

Electricity Supply Act (Chapters I to 1V
and VI), Store Accounting Rules, Tariff]
and Revenue Accounting Rules.

Departmental ~ Manual of  Office]

Procedure.

12. Departmental Test for Executive Staff
of K S E Board (3 Papers)

Kerala P W D Code (With Books).

Kerala P W D Accounts Code (With|
Books).

Electricity Supply Act, Electricity Act
and Rules Store Accounts, Tariff and
Revenue Accounting Rules.

13. The Kerala Municipal Tests
(3 Papers)

1. Kerala Service Rules (With Books).

Kerala Financial Code Volumes I and II
and the Kerala Budget Manual, Kerala]
Account Code Voll and II (With|
Books).

Act and Rules, Special Services Rules
and Standing Orders as described
hereunder (With Books).

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.

(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(i) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from time
to time.

(k) Special Service Rules framed for Local
Body Employees.

(1) Standing Orders in respect of Municipal
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Matters.

14. Municipal Department Test
(One Paper)

1. Act and Rules, Special Service Rules and
Standing Orders as described hereunder (with
books).

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.

(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(1) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from time
to time.

(k) Special Service Rules framed for Local
Body Employees.

(1) Standing Orders in respect of Municipal
Matters (Common paper under item 13 (3)
above).

15. Local Fund Audit Department Test
(Higher) (3 Papers)

1. Acts and Rules as described hereunder (with|

books).

(a) Constitution of India.

(b) Kerala Municipal Act 1994 and the Rules

thereunder.

(c) The Court of Wards Act and Rules

thereunder.

(d) LFAD Act and Rules thereunder.

(e) Kerala Panchayat Raj Act 1994.

(f)The Kerala Local Authorities Entertainment

Tax Act and the Rules thereunder.

(g) The Kerala Local Authorities Loans Act

and Rules thereunder.

(h) The Kerala Places of Public Resort Act and

the Rules thereunder.

(i) The Public Health Act and the Rules
thereunder.

(j) The Food Adulteration Act and the Rules

thereunder.

(k) The Town Planning Act and the Rules

thereunder.

(I) The Kerala Cattle Trespass Act and the

Rules thereunder.

(m) The Madras Hindu Religious and
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Charitable Endowments Act and Rules
thereunder.

(n) The Travancore Cochin Hindu Religious
Institutions Act.

(o) The Charitable Endowments Acts and
Rules thereunder.

(p)The Kerala University Act and the Statutes
thereunder.

(q) The Cochin University Act and the
Statutes thereunder.

(r) The Calicut University Act and the Statutes
thereunder.

(s) The Kerala Agricultural University Act
and the Statutes thereunder.

(t) The Kerala State Housing Board Act and
the Rules thereunder.

Note:- Panchayat Manual and the Kerala
Municipal Corporation Manual published by
Government can be used as reference books as
per G.O.(Ms.) No.248/84/Fin. Dated; 9.5.1984.

2.  Finances of Local Bodies and Principles
of Local Fund Audit, Principles and
Procedure in the Indian Audit Code and
Audit Manual with special reference to
Local Fund Account.

3.  Book-keeping and Accountancy.

16. Local Fund Audit Department Test
(Lower) (2 Papers)

1. Acts and Rules (with Books).

(a) LFAD Act and Rules thereunder.
(b) Kerala Municipal Act 1994 and the Rules
thereunder.
(c) The Kerala Panchayat Raj Act 1994 and the
Rules thereunder.
(d) Other Enactments:
(1) The Charitable Endowments Act and the
Rules thereunder.
(i1) The Madras Hindu Religious and
Charitable Endowments Act and the
Rules thereunder.
(i11) The Travancore — Cochin Hindu
Religious Institutions Act.
Panchayat Manual and the Kerala
Municipal Corporation Manual published by
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Government can be used as reference books as
per G.O.(Ms.) No.248/84/Fin. Dated; 9.5.1984.

2. General Knowledge, Precis and Drafting .
(a) Office Procedure in Local Fund Audit
Office including Precis and Draft writing.
(b) Principles and Procedure of Audit of Fund|
Accounts.

17. Kerala State Probation Test (4 Papers)

Part- I

1. Indian Penal Code
2. Criminal Procedure Code, 1973 (Act 2 of
1974) Security Section (Chapter VIII — Sections
106 to 124) Maintenance of Public Order and
Tranquility (Chapter X Sections 129-132
G.O.Ms 3/76/LA and SWD dated 5-1-
1976)

Part-11
1.(a) Probation of Offenders Act, 1958 Central
and the Kerala Probation of Offenders Rules,
1960
(b) Immoral Traffic Prevention Act, 1986 and
the Rules framed thereunder.
(c) Juvenile Justice Act 1986 and the Rules
framed thereunder and
(d) Juvenile Justice (Care and Protection of
Children) Act 2000 (Central Act)
(e) Juvenile Justice (Care and Protection of
Children) Rules 2003 (State Rules)
(f) Juvenile Justice (Care and Protection of
Children) Amendment Act 2006 (Central Act)
(g) Juvenile Justice (Care and Protection of]
Children) Rules 2007 (Central Model Rules
2007)

2. Principles of the Probation System
(Probation and related measures- A publication|
issued by the United Nations)

18. Test on Kerala Police Manual

Police Manual (with books)

19. Test on Manual of Office Procedure
(Police)

Manual of Office Procedure (Police)

20. Departmental Test for the Ministerial
Staff of the Vigilance Division (2 Papers)

1.  Police Manual (with books)

2.  Manual of Office Procedure for
Officers other than the Secretariat.

21. Forest Test (For Executive and

1. General Law
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Controlling Staff) (3 papers)

(a) The Kerala Forest Act and Rules there under

(b) The Kerala Land Acquisition Act

(c) The Boundary Act

(d) The Cattle Trespass Act

(e) The Indian Penal Code Chapters 1 to 5, 9 to

11,17, 18 and 23 and

(f) Indian Criminal Procedure Code, 1973
(Chapters1,5,6,7,15,16,19, 20, 23, 24,26,27
and 30)

2. Law — The Kerala Forest Act and Rules
there under (with books)

3. Procedure — The Kerala Forest Code and|
Departmental Rules (with books)

22. Forest Test (for Clerical and
Protective Staff) (2 papers)

1. The Kerala Forest Code (with books)

2. Law — The Kerala Forest Act and Rule there
under (with books)

23. Kerala Jail Officers Test (4 Papers)

1. (a) Indian Penal Code — Chapters 2,3,4
and 9 and Sections 136, 138, 220 , 225,
225 A, 225B and 227.

(b) Criminal Procedure Code, 1973 (Act
2 of 1974) Chapter L, 11, II1, VIII, XXV,
XXXII, XXXIII.

(¢) Travancore- Cochin Prison Act XVIII
of 1950 and the Kerala Prison Rules

(d) Lunacy Act (Central)

Sociology, Penology and Criminology
Test in (1) Close Order drill (2) Lathi
drill, (3) Weapon Training and (4)
Revolver firing (practical)
First Aid, Personal
General Sanitation.

Hygiene and

24. Kerala Jail Subordinate Officers Test
(2 papers)

1. A Hand-book of prison and the Kerala
Sub Jail Rules

Test in (1) Close Order drill (2) Lathi
drill, (3) Weapon Training and (4) Rifle
firing

25. Kerala Co-operative Test (2 Papers)

1. Elements of Banking

2. Principles of Co-operation and the Co-
operative Societies Act and Rules issued
thereunder. The following reference books
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will be wused by the candidate for the
preparation of the Test.

Banking
(1) Banking Law and Practice — By Tannan|
(i1)) Modern Banking in India - By

S.K.Muranjan

Co-operation
(1) Co-operation — Law and Practice — By

Calvert

(i1) Co-operation at Home and Abroad — By
C.R.Fay

(ii1)) Co-operation in India (1962 Edition)- By
Prof.Bhagatswaroopp.

(iv) Theory and Practice of Co-operation in|
India — By Prof.Kulkarani

Candidates should study on the Co-operative
Societies Act and Rules and the Madras Co-
operative Manual written by Sri.J.C.Rayaon for
Co-operation.

26. Canal Rules Test (One Paper)

Canal Rules and Regulations Travancore and
Cochin.

27. Agricultural Income-tax and Sales-tax
Test ( 3 papers)

1. (a) The Kerala General Sales-tax Act,
1963 and the Rules thereunder (with books)

(b) The Central Sales-tax Act, 1956, the
Central Sales-tax (Registration and Turnover)
Rules, 1957 and the Central Sales-tax Keralaj
Rules, 1967 (with books)

(c) The Kerala Surcharge on Taxes Act, 1957
(with books)

2. Agricultural Income-tax Act and the Rules
thereunder (with books)

3. Book-keeping (Theory and Practical)

28. Civil Judicial Test ( 2 Papers)Only
Bare Acts will be allowed.

1. (a) Indian Civil Procedure Code (With
Books)

(b) The Kerala Civil Rules of Practice (With
Books).
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2. (a) The Indian Limitation Act (With Books)

(b) The Kerala Civil Courts Act (With
Books).

(c) The Kerala Courts Fee and Suit Valuation|
Act (with books).

(d) The Kerala Stamp Act (With Books).

29. Criminal Judicial Test (2 Papers)Only
Bare Acts will be allowed.

1. (a) Criminal Procedure Code, 1973 (Act 2 of
1974) (With Books).
(b)The Travancore — Cochin Criminal Rules
of Practice (With Books).
2. The Indian Penal Code (With Books).

30. Panchayat Test (4 Papers)

1. Kerala Panchayat Raj Act 1994 and
Rules (With Books) excluding subject
specified under Paper III with specific
reference to citizens charter,
Ombudsman, Tributed for LSGI’s etc.

2. Allied Acts and Rules including KMBR|
Regisration & Birth & Death Act 1969,
Hindu Marriage Act 1955, Local Fund|
Audit  Act 1994, Registration of]
marriages (common) Rules 2008,
Cinema Regisration Act 1958, Local
Bodies Entertainment Tax Act 1961,
Public Health Act 1955, (T.C.), Public
Health Act 1939 (Madras)

3. Acts, Rules, Manuals, Government
Orders/Circulars in respect of Accounts,
Audit (LF, AG, Social) Budgeting,
Store  Purchasing, Public = Works
Governing the PRIs and functions
transferred to PRIs.

4. Constitution 73rd, 74" Amendments,
Provisions of Writ Jurisdiction
Cr.PC 1973 — Chaper VI (of process to
compel appearance)
Chaper VII (of process to compel
production of documents)
Chaper X (Public nuisances)
C.P.C 1908 — Section 15 to 20,60,79,80
and order X VI, XXI

RTI Act — 2005, Disaster Management,
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Centrally Sponsored Schemes viz,
NREGS, RInF, SGSY, PMGSY etc.
various Social Security pension, the
Person  with  disabilities  (Equal
Opportunities, Protection of Right and
Full Participation) Act - 1995,
Decentralised Planning of PRIs, Five
Year Plan with reference to the
functions specified under Schedule III,
IV, V of Kerala Panchayat Raj; Act
1994.  Betta service deliver, Front
Office system, Good Governance, Civil
registration online, Hospital Kiosks,
Environmental Protection Act 1986.

31. Departmental Test on Employment
Exchange Procedure (2 Papers)

1. Placement work (this will cover placement
work including placement of physically
handicapped) and collections of employment
market information based on the following
chapters in Parts I, IT and IV of the National
Employment Service Manual Vol. I and II
(with the connected E.E Minutes/Notes/
Amendments etc. issued from time to time.
Chapters V to XIII, XVI, and XVIII of Part I
and all chapters of Part II and Part IV,
NESM (Vol.I) with relevant portion of
NESM VolIl. (NESM 1984 edition with
subsequent changes.)

2. Special Scheme and General Instructions:
This will cover Special Schemes like Vocational
Guidance and Employment Counselling,
Occupational Research etc. and the Chapters on
(1) Study and Development of Employment
Opportunities (ii) Public Relations and Publicity,
(ii1)  Various General Instructions and
(iv)Inspections and Technical Evaluation of
Employment Exchanges based on the following
Chapters in Paras II and III of NESM. Vol.I and
Vol.II(With connected E.E Minutes/Notes
Amendments etc., issued from time to time).
Chapters I to IV, XIV, XV and XVII of Part [
and all Chapters of Part III. N.E.S. M Vol.I with
the relevant portions of N.E.S.M. Vol .IL.

32. Kerala Registration Test (4 Papers)

Part -1

1. The Indian Registration Act, the Kerala
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Registration Rules and Table of Fees as
prescribed by the Kerala Government
(With Books).

2. The Kerala Registration Manual and|
Circular Orders (With Books).

Part - 11

The Kerala Stamp Act and the Rules there
under and the Indian Stamp Act in respect of
documents specified in entry 91 of List I (Union
List) of the Seventh Schedule of the Constitution|
of India and the Rules relating to these
documents (With Books).

Part - 111
(Miscellaneous Act, etc. )

The Transfer of Property Act, the Evidence
Act, the Special Marriage Act, (Central Act 43
of 1954) and the Kerala Special Marriage Rules,
1958 and the Chitties Act and Rules thereunder,
the Societies Registration Act and the
Documents Writers Licence Rules (With
Books).

Note :- (1) Until such time as the Kerala
Registration Manual is published for the second
paper in Part I, questions will be based on the
Circular Orders issued by the Inspector General
of Registration after 1.11.1956 regarding matters
covered by the Registration Act and Rules and

Table of Fees.

(i1) Till Common Chitties Act and Rules
and Societies Registration Act and Rules are
introduced, questions in Part III will be set in
two compartments ‘A’ and ‘B’. Questions in
Compartment ‘A’ will be compulsory for all the
candidates and they will be given option to
answering one of the questions in ‘B’.

(a) Compartment ‘A’ will contain question on:

(1) The Transfer of Property Act.




26

(2) The Evidence Act.

(3) The Special Marriage Act (Central Act
43 of 1954) and the Kerala Special Marriage
Rules, 1958.

(4) The Kerala Document Writers Licence
Rules.

(b) Compartment ‘B’ will contain questions on:

(1)The Travancore Chitties Act and Rules
thereunder.

(2) The Cochin Kuries Act and the Rules.

(3) The Travancore —Cochin Societies

Registration Act (Act XII of 1958); and

4) The Madras Societies Registration|
Act (One full question will be set on each of the
4 items above).

33 [A]. Departmental Test on laws
relating to Motor Vehicles for the]
Members of the Kerala Transport

Subordinate Service and the Ministerial
Staff of the Motor Vehicles Department]
(2 Papers).

(1) Motor Vehicles Act, 1939 (Central Act 1V]
of 1939) as amended and the Kerala Motorj
'Vehicles Rules, 1961 (With Books).

(2) Kerala Motor Vehicles Taxation Act, 1976
and the Rules made thereunder (With Books)
(G.0.(P)215/76/PW dated; 22.9.1976).

B. Second Class Language Test in|
Malayalam for those who have nof]
studied Malayalam for SSLC or its
equivalent, as a medium of language as a
Subsidiary Language (for the members of]
the Kerala Transport Service and the]
Kerala Transport Subordinate Service).

Common paper under item 41

(See also Annexure ‘C’)

34. Departmental Test in Code of
Criminal Procedure and the Kerala
Manual of Office Procedure (for the
Motor Vehicles Inspectors in the Kerala

The Code of Criminal Procedure,1973 (Act 2 of
1974). Covering Chapters I to VII, XII, XIII,
XV to XVII, XIX to XXI, XXIIIA, XXIIIB,
XXIV, XXVII, XXIX, XXXII and Keralal
Manual of Office Procedure (with books)
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Transport Service).

(G.O.Rt.1673/75/PW dated; 9.12.1975).

35. Hand Book of SC Development
Department Test (One Paper)

Hand Book of the Harijan Welfare Department
(With Books).

36. Test in Kerala Education Act and
Rules (One Paper)

Kerala Education Act and Rules

37. Labour Department Test (3 Papers)

Part -1
(One Paper — With Books )

The following Acts and Rules administered by
the Labour Department:-

1. Plantation Labour Act, 1961.

2. Minimum Wages Act, 1948.

3.Child Labour (Prohibition & Regulation) Act, 1986
4. Motor Transport Workers Act, 1961.

5. Kerala Shops and Commercial
Establishments Act, 1960.

6. Payment of Wages Act,1936 ( in respect of
establishment other than Factories).

7.The Beedi and Cigar Workers(Conditions of
Employment )Act, 1966 and

8. The Motor Transport Workers (Payment of
Fair Wages) Act, 1971.

Part - 11

(One Paper — With Books) The following
Acts and Rules administered by the Labour
Department :-

1. Industrial Disputes Act, 1947.

2. Industrial Employment (Standing Orders Act,
1946).

3. Indian Trade Union Act, 1926.

4. Working Journalists (Conditions of Service
and Miscellaneous Provisions )Act, 1955.

5. Working Journalists (Fixation of Rates of
Wages) Act, 1958.

6. Maternity Benefit Act, 1961 (Central Act).
7. Kerala Industrial Establishments (National
and Festival Holidays) Act, 1977.

8. The Employees Compensation Act, 1923.
0. The Payment of Bonus Act, 1965

10. The Kerala Industrial Employees Payment
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of Gratuity Act, 1970.

11. The Interstate Migrant Workmen (Regulation
of Employment and conditions of service) Act
1979.

12. Labour Laws (Exemption from Furnishing
Returns and maintaining Registers by Certain
Establishment) Act , 1988

13. The Building & other Construction workers
(Regulation of Employment & Condition of
Service) Act, 1996

14. The Building & other construction workers
Welfare Cess Act, 1996.

Part - I11

(One Paper — With Books) The following
Acts and Rules administered by the Labour
Department:-

1. The Contract Labour (Registration and
Abolition ) Act, 1970.

2. The Payment of Gratuity Act, 1972.

3. The Kerala Payment of Subsistance
Allowance Act, 1973.

4. The Kerala Agricultural Workers Act, 1974.
5. The Equal Remuneration Act, 1976.

6. The Sales Promotion Employees (Conditions
of Service) Act, 1976.

7. The Kerala Casual Temporary and Badali
workers (Wages) Act 1989

8. The Kerala Head Load workers Act 1978.

38. Animal Husbandry Department Test
(One paper)

Animal Husbandry Department Manual(With
books)

39. Excise Test- Parts A & B (3 papers)

Part A- Excise Manual
First Paper

Abkari Acts and Rules and Notifications (With
books)

Second Paper

Prohibition Act and Rules, Medicinal and Toilet
Preparation Act, and Rules. The Narcotic
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Drugs and Psychotropic Substances Act 1985
and the Rules made there under by the
Government of India and Government of
Kerala, Spirituous preparation, Inter-state Trade
and Commerce Control Act, Rules (with books)

Part B- Criminal Law

Criminal Procedure Code, 1973 (Act 2 of 1974),
Evidence Act and Indian Penal Code (with
books)

40. The Kerala Port Department Test
(One paper-with books)

1.
2.

The Kerala Port Department Manual

The Indian Ports Act, 1908 (Act XV of
1908)

The Merchant Shipping Act, 1958 (Act
XLIV of 1958)

The Indian Light House Act

The Madras Minor Ports Harbour Crafts
Rules, 1953

Port Conservancy Rules, Port Pier Rules
governing the Warehousing of goods in
the Government sheds and godowns at
the Port of Travancore-Cochin, Port
Cargo Boats Rules and Rules for the
working of Tugs “Alappuzha” and
“Venad” issued in Notification No. PWC
4-3496/55/PWC  dated 18/10/1955
amended from time to time.

3.

9,

. Note for the guidance of Officers in
Common Wealth Countries Overseas,
Territories and the Irish Republic (British
Merchant ~ Shipping and  Seaman
Revised). Issued by the Ministry of
Transport 1963.

(1) The Merchant Shipping
(Registration of Sailing Vessels)
Rules, 1960.

(i1) The Merchant Shipping (Tonnage
fee Measurement of Sailing
Vessels) Rules, 1960.

(ii1) The Sailing Vessels (Assignment
of Free Board) Rules, 1960.

(iv) The Sailing Vessels (Statement of]
Crew) Rules, 1960 and the Sailing

Vessels (Inspection) Rules, 1962.
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(v) The Indian Merchant Shipping
(Life Savings Appliances) Rules,
1956

(vi) Merchant Shipping (Distressed
Seamen) Rules 1960

(vii)Merchant Shipping (Continuous

Discharge  Certificates) Rules,
1960.
(viii) Merchantile  Marine  Circulars

issued by the Government of India
from time to time

(ix) Sea Rescue Operations

(x) The Inland Vessels Act 1917 as
amended by the Inland vessels Act
2007

(xi) Kerala Inland Vessels Rules 2010

(xii) International Maritime
Organization structure and
functions

(xi11) UN Conventions and Protocols on|
maritime law and regulations

(xiv) Coastal Zone Regulation Rules

(xv) Dock workers Safety Rules

(xvi) Marine pollution and oil slicks.

41. Second Class Language Test
(in Malayalam)

(See Annexure — C below)

42. Minority Language Test
(in Tamil/ Kannada)

(See Annexure — D below)

43. Test in Weights and Measures Act and
Rules (One paper)

. Standards of Weights and Measures Act,

1976

. Standards of Weights and Measures

(P.C) Rules, 1977

. Standards of Weights and Measures

(General) Rules, 1987.

. Standards of Weights and Measures

(Approval of Models) Rules, 1987.

. Standards of Weights and Measures

(Inter-state Verification and Stamping)
Rules, 1987.

. Standards of Weights and Measures

(Numeration) Rules, 1987.

. Standards of Weights and Measures

(National Standards) Rules, 1987.

. Standards of Weights and Measures

(Enforcements) Act, 1985

. Standards of Weights and Measures
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1

(Enforcement) Rules, 1992

44.  Departmental Test for Assistant
Electrical Inspectors (2 papers)

Paper-1

Function of Electrical Inspectorate, Kerala
State Electricity Board Ltd., Kerala State
Electricity Regulatory Commission, Energy
Management Centre and such other statutory
organisations and statutory provisions as
envisaged in central statutes pertaining to
generation, transmission, distribution, and use of]
electrical energy provided under the Electricity
Act, 2003, Central Electricity Authority
(Measures Relating to Safety and Electric
Supply) Regulations, 2010, Energy
Conservation Act 2001, and Codes prescribed
by the Bureau of Indian Standards General ideas
regarding functioning of Central Electricity
Authority, Bureau of Energy Efficiency, Central
Electricity Regulatory Commission, State
Regulatory Commission etc., Obligations of
Licensees as envisaged in the basic statues.
(with books)

Paper-I1

Various provisions in the State Regulations
such as Kerala Electricity Duty Act, 1963,
Kerala FElectricity Duty Rules, 1963, Kerala
Cinemas (Regulation) Act, 1958, Kerala
Cinemas (Regulation) Rules, 1988, Kerala State
Electricity Licensing Board Rules, Kerala Lift
and Escalators Act 2013 and the Rules made
thereunder, Kerala Electricity Supply Code
2014, obligations of licensed electrical
constractors and consumers as envisaged in
State Regulations (with books)

45. Kerala State Housing Board Act and
Rules (One paper Written test with books)

(1) Kerala State Housing Board Act, 1971 (19 of!
1971)

(i1) Kerala State Housing Board Establishment
Regulations, 1977

(ii1) Kerala State Housing Board Establishment
Regulations (Maintenance of Accounts) Rules,

1984
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(iv) Kerala State Housing Board Establishment
Regulations Allotment Regulations.

46. Departmental Test on Kerala Head| 1.
Load Workers Rules (One Paper) (With )
books)
3
4.
5
6.

Minimum Wages Act, 1948.

. Payment of Wages Act, 1936
. Workmen Compensation Act, 1923.

Payment of Bonus Act, 1965.

. Kerala Head Load Worker (Regulation of

Employment and Welfare)Scheme 1983.
Kerala Head Load Worker Act, 1978.

7. Industrial Dispute Act, 1947.
8. Kerala Head Load Worker Welfare

Board Staff (Appointment, Service
Conditions, Code and Conduct) Rules
2002.

ANNEXURE-B

REVENUE TEST - 4 PAPERS

Name of Test

Syllabus

47 | Revenue Test — I Paper

SN

* N

Land Acquisition Act — 1894

Kerala Land Relinquishment Act —1958

Kerala Survey and Boundaries Act-1961

Kerala Escheats and Forfeitures Act 1968

Kerala Treasure Troves Act — 1968

Kerala Requisitioning and Acquisition of

Property Act 1981

Kerala Road Fund Act — 2001

Kerala Land Utilisation Order — 1967

9. Kerala protection of Paddy Land and Wet Land
Act — 2008

10. National Highway Act - 1956
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48

Revenue Test — II Paper

*

10.
I1.

12.
13.
14.
15.

16.

. Kerala Government Land Assignment Act —

1960
Kerala Restriction on Transfer by and
Restoration of Lands to Scheduled Tribes Act —
1999

. Kerala Scheduled Tribe (Restoration on

Transfer of Lands and Restoration of Alinated
Land Act — 1975)

Kerala Land Conservancy Act — 1957

Kerala Land Development Act — 1964

Kerala Land Development Corporation Limited
(Special Powers) Act — 1974

Kerala Service Inam Lands (Vesting and
Enfranchisement) Act — 1981

Kerala Highway Protection Act — 1999

Kerala Protection of River Bank’s and
Regulation of Removal of Sand Act — 2001
Kerala Stay of eviction proceedings Act — 2001
Kerala Private Forest (Vesting and Assignment)
Act— 1971

Sree Pandaravaka Lands (Vesting and
Enfranchisement) Act — 1971

Sreepadam Lands Enfranchisement Act — 1969
Malabar Land Registration Act — 1895

Kannan Devan Hills (Resumption of Lands)
Act—1971

Scheduled Tribes and Other Traditional Forest
Dwellers (Recognition of Forest Rights) Act
2006

49

Revenue Test — I1I Paper

WX N R WD =

Kerala Land Reforms Act — 1963

Kerala Land Tax Act — 1961

Kerala Revenue Recovery Act — 1964

Kerala Public Accountants Act — 1963

Kerala Board of Revenue Abolition Act — 1996
Transfer of Registry Rules — 1966

Kerala Plantation Tax Act — 1960

Kerala Building Tax Act — 1975

Kerala Building (Leases and Rent Control) Act
- 1965

10. Kerala Stamp Act 1959

50

Revenue Test — IV Paper

Unified Village Manual Common Paper (with books)
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ANNEXURE-C

SECOND CLASS LANGUAGE TEST (IN MALAYALAM)
[should be applied for Part A (written test) Part B (viva voce) separately]

Item of Syllabus No. of marks
Maximum Minimum |Separate Minimum| Duration
marks Marks of test
Written
Part-A
Translating an essay passage
of Tamil/ Kannada Prose
relating to Indian Subjects 45
which contains no words that 100 35% 30% .
o . Minutes
have not familiar equivalents
in Malayalam (The passage
may be of VII Standard)
Viva Voce Aggregate
Part- B
15
Conversing with accuracy and 100 (70 marks out of 200) Minutes

fluency in Malayalam

ANNEXURE-D

MINORITY LANGUAGE TEST (IN TAMIL/KANNADA)

Written Test

Syllabus

Maximum Marks

Minimum Marks

Duration of Test

A Simple Test in translation
consisting of one paper of two
hours duration. There shall be
Two  questions, One on
translation from English to
Kannada or Tamil and the other
on translation from Kannada or
Tamil to English.

100

40%

2 Hours




