
ANNEXURE  I 
 

APPLICATION FOR CORRECTION/ALTRERATION OF DATE OF BIRTH IN SCHOOL 
RECORDS AND QUALIFICATION CERTIFICATES 

 
(To be routed through the Headmaster of the School in which the person last attended) 

 

 
1) Name and Address of Applicant 

 
1. Name (in block capitals)………………………..…………….. 
 
2. Address…………………………………………………….….. 

   …………………………………………………………………. 

    District……………………………Pin code………..……….... 

3. If belong to SC/ST state the caste……………...……………...     
     (evidence to be enclosed) 

 
2) Details of person  whose date of 

birth is to be corrected/ altered 

 

1. Name (in block capitals) ………………………………..… 

2. Relationship with the applicant ……………………………. 

3. Place of birth ….…………...……………………….............. 

4. Panchayat/Muncipality/Corporation ………...…………....... 

5. Designation (if employed) ..……………………………….. 

6. Official Address .…………………………………………… 

7. Name of first school attended …...……….………………… 

8. Standard on admission ..…… Date of admission ………… 

9. Completed age at the time of admission ..…Year…..Months...…Days 

10. Name of School last attended…………………………….……….  

11. Date of leaving the school…………. Reason for leaving …...……….. 

12. Education District………………………………………………….. 

3) Qualification Certificates in 
which correction/alteration is 
desired (SSLC with Reg.No. and 
year) 

 

4) Nature of correction/ alteration 

 
Existing date of birth…………………….. Proposed date of birth 

……………………………….(as per documentary evidence produced) 

 
5) Explanation as to how the 

incorrect date of  birth happened 
to be entered in school records 
and  qualification certificates and 
how the mistake came to the  
notice of the applicant 

 
………………………………………………………………………………

..……………………………………………………………………………

…..…………………………………………………………………………

……….…………………………………………………………………… 



6) State whether the present 
application is within 15 years 
from the date of leaving the 
School. 

 
Yes/No 
(Strike out which is not applicable) 

7) If not, details of  Government 
Orders condoning delay, in 
relaxation to Rule 3, Ch. VI of 
KERs 

 
G.O(Rt)No……………………………dated………………………………. 
(Original to be enclosed) 

 
8) Documentary evidences 

produced to prove the correct 
date of birth 

 
………………………………………………………………………………

…..…………………………………………………………………………. 

 
9) Details of Affidavit sworn in 

 
Date…………………….Name  of Deponent……………………………… 
 
Name of Notary Public/Judicial Officer……………………………………. 
 

 
10) Details of application fee 

remitted 

 
Amount …………………..Chalan No……………Date………………. 
 
Name of Treasury………………………………………………………. 

11) State whether the person has 
applied for correction of date of 
birth at any previous occasions, 
and if so furnish details thereof 

 

12) Details of other members in the 
family applied for correction of 
date of birth 

Sl. No.                 Name               Date of application                   File No. 
                                                                                                     (if known) 
 

 
13. Details of birth occurrence in the family (in the order of birth occurrence) 

 

Sl. 
No Name of child Sex Date of birth as per 

birth register 

Date of birth as per 
baptism records (for 
Christian community 

only) 

Date of birth as per 
School records 

      
 
 
 
 

 
DECLARATION 

 
 I do hereby declare that the details furnished above are true to the best of my knowledge and belief.  I 
am fully aware that, in case any false information is detected in future at any stage, my application is liable to 
be rejected and that it is open to the Department to take appropriate action against me. 
 
Place: 
 
Date:         Signature of applicant. 
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ANNEXURE II 

 
STATEMENT SHOWING THE PARTICULARS OF EDUCATIONAL INSTITUTIONS 

ATTENDED FROM STANDARDS I TO X 
 

Sl 
No. 

Name of School with full 
postal address including 

District and Pin Code 

Name of 
Panchayat/Municipality/ 
Corporation in which the 

school is located 

Date of 
admission in the 

School with 
admission No. 

Standard 
to which 
admitted 

Date of birth 
entered in the 

School records 

Date of 
leaving the 

School 

Standard at 
the time of 

leaving 

(1) (2) (3) (4) (5) (6) (7) (8) 

     

 
 
 
 
 
 

  

 
 

Name and Signature of the applicant 
 

ANNEXURE III 
 
FORM OF IDENTIFICATION CERTIFICATE FROM THE LOCAL TAHSILDAR/VILLAGE OFFICER 
 
No……………………                Name and address of Office 
  
                   Date……………………….. 
 

IDENTIFICATION CERTIFICATE 
 
 Certified that the male/female child born to Sri…........................................................ and 

Smt…………………………………………………………..of ……………………………………………… 

……………………………………………………..(address) on …………… and whose birth was registered 

at the ……………….……….…… Panchayat/Muncipality/Corporation with Register No……………….and 

date of registration……………………./who was baptized in …………………………………… Church on 

…………………… with date of birth …………….. is the person known as ……………………………… 

…………………………………………………………………………………………………………………. 

(here enter the full name and address of the person whose date of birth is to be altered).  The said person and 

the holder of the S.S.L.C with Register No………………… of March/September ………………… OR 

Extract of Admission  Register with Admission No……………………….…… issued by the Headmaster 

……………………………………………………… are one and the same person. 

         Signature 
 
Office Seal        Name and Designation 
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AFFIDAVIT No. I (IN STAMP PAPER) 
(To   be sworn by the person whose date of birth is to be altered) 

 
 I………………………………………….…………. son/daughter of ……………………….………. 

aged……………………………………….Years and now residing at ……………………………………… 

…………………………………………………………………………………………....... (give full address) 

hereby solemnly affirm and declare as follows: 
 

 My father Sri …………………………… has only …………..……..… child(ren) born to him by my 

mother Smt…………………………… and all the children except …………………………………….. are 

alive.  Their names and other details are given below: 

Sl.No. Name Male/Female Date of birth Place of birth 

(1) (2) (3) (4) (5) 
  

 
   

My parents are alive/not alive. 
The facts given above are true to the best of my knowledge and belief. 
 

Place: 
Date:                           Signature of the Deponent 
Signed before me:                (To be signed before a  

                                                                                                             Notary Public/Judicial Officer).  
Name, Seal and Signature 

of the Notary Public/Judicial Officer. 
AFFIDAVIT No. II (IN STAMP PAPER) 

(To be sworn by the parent of the pupil on roll of a school) 
 

 I, ………………………………………………son/daughter of …………...………………………… 

aged………………………....................... years and now residing at 

…………………………………………………………………………………………....... (give full address) 

hereby solemnly affirm and declare as follows: 

 I have only………………… child(ren) born to me by my wife ………………………………… 

…………………………….…………………. (name and address) and all of them except ………….……… 

are alive. Their names and other details are given below: 

Sl.No. Name Male/Female Date of birth Place of birth 
(1) (2) (3) (4) (5) 

     
 
 

 

 I also declare that the correct date of birth of……………………………… (here enter the name of 

person whose date of birth is to be altered) is …………………….. and palace of birth is ….……………….. 

 The facts given above are true to the best of my knowledge and belief. 
 

Place:         Signature of the Deponent 
Date:                          (To be signed before a 
Signed before me:                            Notary Public/Judicial Officer). 

Name, Seal and Signature of the  
Notary Public/Judicial Officer 



5 
INSTRUCTIONS REGARDING CORRECTION/ALTERATION OF DATE OF BIRTH IN 

SCHOOL RECORDS AND QUALIFICATION CERTIFICATES 
 
 As per rule3, Ch. VI KER, a time limit of 15 years from the date of leaving the school or the date of 
appearing for the S.S.L.C. Examination whichever is earlier is fixed for entertaining applications for 
correction/ alteration of date of birth by the commissioner for Government Examinations. 
 

PROCEDURE FOR SUBMITTING APPLICATIONS FOR ALTERATION OF DATE OF BIRTH. 
 
 Proposal for alteration of date of birth should be submitted to the Head of school last attended by the 
person whose date of birth is to be altered with the following documents neatly arranged in the same order. 
 

1. Application in the prescribed format (Annexure I) duly filled up all the columns therein. (If the person 
whose date of birth is to be altered is on rolls of any school, the application should be submitted by the 
parent/ guardian. 

2. Statement showing the particulars of all the Educational Institutions where the person (whose date of 
birth to be altered)underwent studies from Standards I to X- In the format given in Annexure II. Full 
postal address of the schools including District and Pin Code should be furnished in this form. 

3. Delay condonation orders from the Government in original wherever necessary (in cases where 15 
years have elapsed from the date of leaving the school). 

4. Chalan Receipt for Rs. 500 towards application fee remitted at any Government Treasury in the State 
under the Head of Account”0202-01-102-92-receipts from other Items”.  The purpose of remittance 
indicating the name of person whose date of birth is to be altered should clearly be indicated in the 
chalan.  (Applicants belonging to SC/ST communities are exempted from payment of application fee on 
production of Caste Certificate issued by the local Tahsildar.  In such cases, Court Fee Stamp worth 
Rs.5 should be affixed in the application). 

5. Qualification Certificate viz., SSLC, TTC etc in original in which alteration of date of birth is desired. 
6. Affidavit No. I sworn by the applicant whose date of birth is to be altered OR Affidavit No. II sworn by 

the parent if the pupil whose date of birth is to be altered is on rolls of any schools in the State.  The 
affidavit should be in prescribed form giving particulars of all the children born to his parents, including 
those ones might have expired and still births.  It should be in stamp paper (of value under Stamp Act 
from time to time) duly notarized or signed before a Judicial Officer.  Name of the Notary 
Public/Judicial Officer should clearly be indicated. 

7. An Identification Certificate from the local Tahsildar/Village Officer in the form given in the Annexure 
III. 

8. Certificate of Birth in original obtained from the Register of Births and Deaths of the respective 
Panchayat/Muncipality/Corporation in respect of all the children born to the parents of the person 
whose date of birth is to be altered.  All the children exclusively mean that including still births if any 
also.  Birth occurrence of Indian Citizens outside the country should be registered in India or in Indian 
Consulates of the respective foreign countries under Section 20(1) and (2) of Registration of Births and 
Deaths Act, 1969. 

9. If the birth event of any child has not been registered at the Office of the Registrar of Births and Deaths 
of the locality, such birth events may be registered on obtaining non-registration certificate under 
section 13 of the Births and Deaths Registration Act, 1969 and birth certificates produced.  The Chief 
Registrar, Births and Deaths, Thiruvananthapuram by Circular No.B3-11904/98 dated 19-06-1998 has 
made it clear that the birth events occurred prior to 1-4-1970 can be registered under section 13(3) of 
the RBD Act, 1969.  For birth events occurred on and after 1-4-1970, registration is made compulsory 
under the Act. 

10. Baptism Certificates in the proper form in respect of all children born to the parents of the person whose 
date of birth is to be altered (Applicable to those belongs to Christian Community only). The Baptism 
Certificate should contain all relevant details such as name of child, name of parents, god father, god 
mother, date of birth, date of baptism, parish etc. 

11. Extract of School Admission Registers (in stamp paper) from all the schools where the person 
underwent studies from Standards I to X.  It should be “True Extracts” containing all the columns in the 
school admission register. 

12. Extract of School Admission Register (in stamp paper) OR attested true copy of 3rd page of S.S.L.C. in 
respect of all other children in the family. 

13. Conversion Certificates from the State Librarian, State Central Library,  Thiruvananthapuram for all the 
dates in Malayalam Era mentioned in any documents presented with the proposal. 



14. Other relevant documents if any (to be specified) the applicant wish to produce in support of his/her 
claim. 

 
The Headmaster on receipt of the proposal shall scrutinize the documents with reference to the records 

available in the school and for availability of all the required documents properly arranged as per the 
instructions.  He shall submit the proposal immediately with his brief report direct to the Commissioner for 
Government Examinations, Pareeksha Bhavan, Poojappura, Thiruvananthapuram – 695 012. 

 
PROCEDURE FOR CORRECTION OF DATE OF BIRTH DUE TO CLERICAL ERROR 

    
   For correction of date of birth due to clerical error on the part of school authorities, the proposal should be 
submitted to the Headmaster of the School last attended by the person with the following documents well 
arranged in the same order. 
 

1. Application in plain paper describing the circumstances and nature of correction, duly affixed with 
court fee stamp worth Rs. 5 (In the case of pupils in rolls of any school, application to be submitted by 
the Parents/Guardian). 

2. Delay condonation order in original from the Government, wherever necessary. 
3. Qualification Certificates viz., S.S.L.C., T.T.C. etc. in original in which correction of date of birth is 

desired. 
4. Extract of School Admission Register from all the Schools where the applicant had studied from 

Standards I to X (In Stamp Paper). 
5. Original T.C in which the erroneous entry crept in. 
6. Original application for admission submitted at the time of admission to Std. I/first schooling. 
7. Certificate of Birth in original issued by the Register, Births and Deaths of the local 

Panchayat/Municipality/Corporation. 
8. Conversion Certificates (s) from the State Librarian, State Central Library, Thiruvananthapuram for all 

dates in Malayalam Era mentioned in any of the documents presented with the proposal. 
9. Other relevant documents if any (to be specified) the applicant wishes to produce to establish the claim 

 
The Head master on receipt of the proposal shall verify the relevant records at his end.  If the case is bona  

fide one, he shall obtain the explanation of the person responsible for the erroneous entry and submit the 
proposal immediately with his detailed report, direct to the Commissioner for Government Examinations, 
Pareeksha Bhavan, Poojappura, Thiruvananthapuram -695 012.  The report should contain the circumstances 
under which the mistakes occurred, and remedial measures taken to prevent occurrence of such mistakes in 
future. 

 
FORMS 

Annexure I Application for correction/alteration of date of birth in school records and qualification 
certificates. 

 
Annexure II Statement of particulars of Educational Instructions attended by the person whose date of 

birth is to be altered. 
 
Annexure III      Form of Identification Certificate from the Revenue Authorities (To be obtained   from 

the Tahsildar/Village Officer of the local area). 
 
Affidavit I To be sworn by the applicant whose date of birth is to be altered (in Stamp Paper) 

 
Affidavit II To be sworn by the parent if alteration of date of birth is desired on behalf of the pupil on 

roll of a School (in Stamp Paper). 
                              



 
P\\¯obXn Xncp¯p¶Xn\pÅ At]£m^mdw X¿mdm¡p¶Xn\v  

Bhiyamb \nÀt±i§Ä 
 

1. Hcp Ip«nsb kvIqfnÂ tNÀ¯pIgnªmÂ kvIqÄ dn¡mÀUpIfntem kÀ«n-̂ n-¡-äp-I-fntem 

P\\¯obXn   Xncp¯phm\pÅ A[nImcw ]co£m I½ojWÀ¡v am{XamWpÅXv.   

 

2. P\\¯obXn Xncp¯p¶Xn\pÅ At]£ Ip«n kvIqfnÂ ]Tn¨psIm−ncn¡pIbmsW¦nÂ 

]Tn¡p¶ kvIqfnse slUvamÌÀ apJm´ncamWv ]co£m`h\nte¡v Abbvt¡−Xv.  

Fkv.Fkv.FÂ.kn. ]co£ Ignª BfmsW¦nÂ  Fkv.Fkv.FÂ.kn. ]co£ FgpXnb 

kvIqfnse slUvamÌÀ apJm´ncamWv At]£ Abbvt¡−Xv. 

 
3. Fkv.Fkv.FÂ.kn. ]co£ ]mÊmbn 15 hÀjw  Ignsª¦ntem, kvIqÄ hn«Xn\ptijw 15 

hÀjw Ignsª¦ntem (Fkv.Fkv.FÂ.kn. ]mÊmIm¯hÀ¡v) At]£ kaÀ¸n¡m³ h¶ 

ImeXmakw Hgnhm¡m³ kÀ¡mcnsâ  {]tXyI D¯chv e`n¡Ww.  CXn\mbn s]mXp 

hnZym`ymk sk{I«dn, Kh¬saâv sk{I«dntbäv (A\Ivkv), Xncph\´]pcw F¶ 

taÂhnemk¯nÂ Fkv.Fkv.FÂ.kn bptSbpw P\\ kÀ«n^n¡äntâbpw ]IÀ¸v klnXw 

At]£ \ÂIWw. 

 
4. ]co£m`h\nÂ  \n¶pw e`n¨ \nÝnX ^md¯nembncn¡Ww P\\¯obXn 

Xncp¯p¶Xn\pÅ At]£ kaÀ¸nt¡−Xv. 

 
 

(F) kvIqfnÂ ]Tn¡p¶ Ip«nbpsS P\\¯obXnbmWv Xncpt¯−sX¦nÂ 

c£mIÀ¯mhv At]£n¡Ww 

 
(_n) BcpsSbmtWm P\\¯obXn Xncpt¯−Xv  AbmÄ Fkv.Fkv.FÂ.kn. 

]mÊmbn¡gnªn«ps−¦nÂ AbmÄ Xs¶ At]£n¡Ww. 

 
 

At]£ Abbvt¡− taÂhnemkw 
 
  tPmbnâv I½ojWÀ, 
  ]co£m`h³, ]qP¸pc, 
  Xncph\´]pcw þ 695 012. 
 

5. At]£tbmsSm¸w Xmsg¸dbp¶ tcJIÄ kaÀ¸n¡Ww. 
 

1) 500 cq] ^okS¨Xnsâ HdnPn\Â ckoXv (slUv Hm^v A¡u−v 0202þ01þ102þ92þOther 

receipts). 

2) hntÃPm^oknÂ \n¶pÅ sFUân^nt¡j³ kÀ«n^n¡äv  [^mdw At]£tbmsSm¸w 

X¶n«p−v (A\p_Ôw þ3)] 
3) t\m«dn h¡oensâ ka£¯v H¸ph¨ kXyhmMvaqew (A^nUhnäv) 

 
(F) kvIqfnÂ ]Tn¡p¶ Ip«nbpsS P\\¯obXnbmWv Xncpt¯−sX¦nÂ 

c£mIÀ¯mhv kXyhmMvaqe¯nÂ H¸nSWw( A\p_Ôw 2). 

 
(_n) At]£I³ Fkv.Fkv.FÂ.kn. ]mÊmsb¦nÂ kXyhmMvaqew AbmÄXs¶ 

H¸nSWw (A^nUhnäv \¼À 1) 

 



4) BcpsSbmtWm P\\¯obXn Xncpt¯−Xv AbmfpsSbpw ktlmZc§fpsSbpw 

HdnPn\Â P\\ kÀ«n^n¡ävþ{InkvXym\nbmsW¦nÂ CtXmsSm¸w taÂ¸dªhcpsS 

_m]vSnkw kÀ«n^n¡äpw lmPcm¡Ww. 

 
5) BcpsSbmtWm P\\¯obXn Xncpt¯−Xv AbmÄ ]Tn¨ FÃm kvIqfpIfnÂ \n¶papÅ 

kvIqÄ AUvanj³ cPnÌdnsâ FIvkv{SmIväv. 

 
6) At]£Isâ Fkv.Fkv.FÂ.kn. (AÊÂ). 

 
7) P\\¯obXn Xncpt¯−bmfpsS ktlmZc§Ä Fkv.Fkv.FÂ.kn ]mÊmbn«ps−¦nÂ 

AhcpsS Fkv.Fkv.FÂ.kn bpsS AäÌUv tIm¸n CsÃ¦nÂ ]Tn¨ GsX¦nepw 

kvIqfnse AUvanj³ cPnÌdnsâ FIvkv{SmIväv. 

 
8) At]£I³ ]Tn¨ kvIqfpIfpsS hnhcw ImWn¡p¶ tÌävsaâv. 

 
9) HdnPn\Â P\\ kÀ«n^n¡äpIÄ, ]co£m`h\nÂ \n¶pw D¯chnt\msSm¸w 

Xncn¨p\ÂIp¶XmWv. CXn\mbn At]£I³ {]tXyI At]£bpw kÀ«n^n¡äpIfpsS 

t^mt«mÌmäv tIm¸nbpw P\\¯obXn Xncp¯m\pÅ At]£tbmsSm¸w h¨ncn¡Ww.  

F¶mÂ P\\¯obXn Xncp¯n Int«−bmÄ¡v tPmenbps−¦nÂ HdnPn\Â 

P\\kÀ«n^n¡äv Xncn¨p\ÂIp¶XÃ. 

 
kaÀ¸n¡p¶ At]£bnÂ taÂ¸dª tcJIÄ CsÃ¦nÂ Xncn¨bbv¡p¶XmWv 

 
10) BcpsSbmtWm P\\¯obXn Xncpt¯−Xv AbmÄ¡v tPmenbps−¦nÂ AXnsâ 

hniZhnhcw At]£bnÂ ImWn¨ncn¡Ww.  tPmenbnsÃ¦nÂ At]£bnÂ CXn\mbpÅ 

tImf¯nÂ "Unemployed" F¶v tcJs¸Spt¯−XmWv.  Cu \n_Ô\ 

kÀ¡mÀ/AÀ²kÀ¡mÀ,kzImcytaJe F¶nhbv¡v Hcpt]mse _m[IamWv. 

 
11) At]£tbmsSm¸w \ÂIp¶ hnes¸« tcJIÄ \jvSs¸SmXncn¡p¶Xn\mbn 

Ip¯ns¡«pItbm SmKv sN¿pItbm thWw.  At]£tbmsSm¸apÅ tcJIÄ Ìm¹À 

sN¿pItbm ]n³ sN¿pItbm AcpXv. 

 
¢dn¡Â FdÀ 
 

Ip«nsb icnbmb P\\¯obXn ImWn¨pXs¶ kvIqfnÂ tNÀ¡pIbpw kvIqÄ 

A[nIrXcpsS sXäpaqew P\\¯obXn kvIqÄ cPnÌdpIfnÂ sXämbn tcJs¸Sp¯pIbpw 

sNbvXmÂ 500 cq] ^okv ASbv¡msX Xs¶ P\\¯obXn tPmbnâv I½ojWdpsS D¯chpaqew 

Xncp¯mhp¶XmWv.  CXn\mbn kaÀ¸nt¡− tcJIÄ: 

 
1) 5 cq] tImÀ«v ^okv Ìm¼v H«n¨ At]£. 
 
2) ¢dn¡Â FdÀ kw`hn¨Xv kw_Ôn¨ slUvamÌdpsS dnt¸mÀ«v. 

 
3) H¶mw ¢mÊnÂ Ip«nsb tNÀ¯t¸mÄ P\\¯obXn icnbmbn¯s¶ AUvanj\pÅ 

At]£m^md¯nÂ \ÂInbn«ps−¦nÂ Cu At]£bpsS HdnPn\Â. 

 
4) kvIqÄ AUvanj³ cPnÌdnsâ FIvkv{SmIväv. 

 
5) Sn.kn. ({Sm³kv^À kÀ«n^n¡äv)þbnemWv sXäp]änbsX¦nÂ Sn.kn bpsS HdnPn\Â. 

 
6) BcpsS P\\¯obXnbmtWm Xncpt¯−Xv AbmfpsS HdnPn\Â kÀ«n^n¡äv 

 



…………………….. 


